Certificate
Section 8 Tenant-Based Assistance
Rental Certificate Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB No. 2577-0169 (exp. 8/31/98)

Public Reporting Burden for this collection of information is estimated to average 0.05 hours per response, including the time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate
or any other aspect of this collection of information, including suggestions for reducing this burden, to the Reports Management Officer, Office of Information Policies
and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600; and to the Office of Management and Budget, Paperwork Reduction
Project (2577-0169), Washington, D.C. 20503. Do not send this completed form to either of the above addressees.

Please read entire document before completing form.
Fill in all blanks below. Type or print clearly.

Certificate Number

1. Insert unit size in number of bedrooms. (This is the number of bedrooms for which the Family qualifies,
and is used in determining the amount of assistance to be paid on behalf of the Family to the owner.)

1. Unit Size

2. Date Certificate Issued.
Insert actual date the Certificate is issued to the Family.

2. Issue Date

3. Date Certificate Expires.

Insert date sixty days after date Certificate is issued. (See section 6 of this form.)

3. Expiration Date

4. Date Extensions Expire, if applicable.

4a. 1st Extension Expiration Date

4b. 2nd Extension Expiration Date

5. Name of Family Representative 6. Signature of Family Representative Date Signed
7. Name of Housing Agency (HA)
8. Name and Title of HA Official 9. Signature of HA Official Date Signed

1. Section 8 Rental Certificate Program

A. The housing agency (HA) has determined that the above
named family (item 5) is eligible to participate in the Section 8
Rental Certificate Program. Under this program, the family
chooses a decent, safe and sanitary unit to live in. If the owner
agrees to lease the unit to the family under the Rental Certificate
Program, and if the HA approves the unit, the HA will enter into
acontract with the owner to make monthly paymentsto the owner
to help the family pay the rent.

B. The HA determines the amount of the monthly housing
assistance payment to be paid. Generally, the monthly housing
assistance payment by the HA is the difference between the
contract rent in the lease and the tenant rent (usually 30 percent of
monthly adjusted family income).

2. Certificate

A.When issuing this Certificate the HA expects that if the
family submitsan approvableleasefor an approvableunit, theHA
will have the money available to enter into a housing assistance
payments (HAP) contract with the owner. However, the HA is
under no obligation to the family, to any owner, or to any other
person, to approve any unit or lease. The HA does not have any
liability to any party by the issuance of this Certificate.

B. The Certificate does not give the family any right to partici-
pateinthe HA’ sSection 8 Rental Certificate Program. Thefamily
becomes a participant in the HA’s Section 8 Program when the
HAP contract between the HA and the owner takes effect.

C. Duringtheinitial or any extended term of thisCertificate, the
HA may require the family to report progressin leasing a unit at
such intervals and times as determined by the HA.

3. HA Approval or Disapproval of Unit L ease

A.When the family finds a suitable unit where the owner is
willing to participatein the program, the family must givethe HA
the Request for Lease Approval (ontheform supplied by theHA),
signed by the owner and the family, and a copy of the proposed
lease. Note: Both documents must begiven totheHA no later
thantheexpiration datestated initem 3 or 4 on top of pageone
of this Certificate.

B. Thefamily must submit these documentsin the manner that
isrequired by the HA. HA policy may prohibit the family from
submitting more than one Request for Lease Approval at atime.

C. Thelease mustinclude, word-for-word, all provisionsof the
lease addendum required by HUD and supplied by the HA. This
is done by adding the HUD |ease addendum to the lease used by
the owner. If thereis adifference between any provisions of the
HUD lease addendum and any provisionsof theowner’ slease, the
provisions of the HUD lease addendum shall control.

D. After receiving the request for lease approval and the pro-
posed lease, the HA will inspect the unit. The HA may not give
approval for the family to lease the unit or execute the HAP
contract until the HA has determined that all the following
program requirements are met: the unit is eligible; the unit has
beeninspected by theHA and passesthehousing quality standards
(HQS); therent isreasonable and does not exceed any fair market
rent limitations; and the lease is approved and includes the HUD
lease addendum.

E. If theHA approvesthe unit and thelease, the HA will notify
the family and the owner, and will furnish two copies of the HAP
contract to the owner.
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1. The owner and the family must execute the HA- ap-
proved lease.

2. The owner must sign both copies of the HAP contract
and must furnish to the HA acopy of the executed lease and
both copies of the executed HAP contract.

3. The HA will execute the HAP contract and return an
executed copy to the owner.

F. If the HA determines that the unit or lease cannot be
approved for any reason, the HA will notify the owner and the
family that:

1. Theproposed unit or leaseis disapproved for specified
reasons, and

2. If the conditionsrequiring disapproval are remedied to
the satisfaction of the HA on or before the date specified by
the HA, the unit or lease will be approved.

4. Obligations of the Family

A.When the family’ s unit is approved and the HAP contract
executed, thefamily must follow theruleslisted below in order to
continue participatinginthe Section 8 Rental Certificate Program.

B. The family must:

1. Supply any informationthat theHA or HUD determines
to be necessary including evidence of citizenship or eligible
immigration status, and information for use in a regularly
schedul ed reexamination or interim reexamination of family
income and composition.

2. Disclose and verify social security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the HA to verify
that the family isliving in the unit or information related to
family absence from the unit.

4. Promptly notify the HA in writing when the family is
away from the unit for an extended period of time in
accordance with HA policies.

5. AllowtheHA toinspect theunit at reasonabletimesand
after reasonable notice.

6. Notify the HA and the owner in writing before moving
out of the unit or terminating the lease.

7. Usethe assisted unit for residence by the family. The
unit must be the family’s only residence.

8. Promptly notify theHA inwriting of thebirth, adoption,
or court-awarded custody of a child.

9. Request HA written approval to add any other family
member as an occupant of the unit.

10. Promptly notify theHA inwritingif any family member
no longer lives in the unit.

11. Givethe HA acopy of any owner eviction notice.
12. Pay utility billsand supply appliancesthat the owner is

not required to supply under the lease.
C. Any informationthefamily suppliesmust betrueand compl ete.
D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a
cooperative, or the owner of amanufactured homeleasing a
manufactured home space).

2. Commit any serious or repeated violation of the lease.

3. Commit fraud, bribery or any other corrupt or criminal
act in connection with the program.

4. Participateinillegal drug or violent criminal activity.

5. Subleaseor lettheunit or assigntheleaseor transfer the
unit.

6. Receive Section 8 tenant-based program housing assis-
tance whilereceiving another housing subsidy, for the same
unit or adifferent unit under any other Federal, State or local
housing assistance program.

7. Damage the unit or premises (other than damage from
ordinary wear and tear) or permit any guest to damage the
unit or premises.

5. lllegal Discrimination

If the family has reason to believe that, in its search for suitable
housing, it hasbeen discriminated against on thebasisof age, race,
color, religion, sex, disability, national origin, or familial status,
the family may file a housing discrimination complaint with any
HUD Field Officein person, by mail, or by telephone. TheHA will
givethefamily information on how tofill out and fileacomplaint.

6. Expiration and Extension of Certificate

The Certificate will expire on the date stated in item 3 on the top
of page one of this Certificate unless the family requests an
extension in writing and the HA grants awritten extension of the
Certificate inwhich casethe Certificate will expireon the date stated
initem 4. At itsdiscretion, the HA may grant afamily’s request
for one or more extensions of the initial term.
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